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Personal Qualities

 › A team player, who values and is committed to 
collaborative styles of working

 › A curious and keen learner

 › Architype is a creative, ecological, progressive 
community – so we are keen to hear from 
candidates who can demonstrate behaviours 
and commitment to these values

 › Be mindful of relevant professional codes of 
conduct (e.g. ARB and RIBA)

 › Strive to communicate effectively and 
professionally when working independently and 
as part of a team

 › Commit to identifying their own individual 
professional development needs

Skills Required

 ›  Freehand drawing 

 › Demonstration of 3-dimentional thinking

 › Demonstrate a strong interest in architecture and 
the built environment

 › Ability to work in a team

 › Use of written and spoken English

 › Flexible and can-do attitude

Architype is looking for an Architectural Assistant Apprentice Level 7 
who shares our passion for high quality design, to join our expanding 
team delivering a growing portfolio of projects across the whole of 
the UK. As the UK’s leading Passivhaus Architect, recently awarded 
Education Architect of the Year, and highly commended in the AJ100 
Practice of the Year, Architype offers exceptional opportunities 
to be involved in projects at the cutting edge of zero carbon and 
sustainability. Our approach is inclusive and collaborative. 

Our Apprenticeship in Architecture provides an equal alternative path 
to becoming an architect and will combine practical experience in the 
workplace with one day a week attendance at London South Bank 
University to complete your Part 2. 

About Architype

Architype has an open and collaborative ethos with a common purpose 
– to deliver fantastic architecture that performs exactly as predicted.  We 
have steadily grown over the last 35 years and are now a team of 70+ 
collaborating across three offices in Edinburgh, Hereford and London.

Architype has a rich history of pioneering low carbon design and a clear 
focus on how buildings work for people and the planet. We masterplan 
and design a wide range of buildings across the education, university, 
housing, community, and cultural sectors. Our consultancy service 
PERFORM+ enables us to offer insight and cutting-edge technical 
expertise to clients.

Working culture at Architype is creative and caring. We work in a 
collaborative and supportive way that encourages fresh ideas and career 
progression, and we support flexible working for all. 

Architype is regularly featured in the top 5 of Building’s Employer of the 
Year. We are 30% owned by the staff through an Employee Benefit Trust 
and are committed to becoming 100% employee owned in the future. 

Due to the COVID pandemic, Architype staff are currently not office 
based until at least Autumn 2021. You would be expected to work 
remotely from home but would be fully supported and integrated into 
our collaborative team culture and would be linked to the London office.   

Job Specification

Day to day responsibilities / The Architectural Assistant Apprentice 
– Level 7 will be entrusted with day-to-day contact with clients and 
design teams and through their projects will assist in the furtherance 
of the strategic direction of the practice, its design ethos and quality 
management systems.

The Architectural Assistant Apprentice – Level 7 will be expected to set 
and maintain high standards of design and assist in the establishment 
of sustainability targets for their projects. In general you will be expected 
to keep abreast of current legislation and government policies in respect 
of the built environment and contribute to topical professional debate, 
seminars internal project reviews and CPD’s as appropriate.

You may be expected to work on a number of separate projects and will 
be expected to assist the Project Architect to ensure that every project 
attains the highest design standard and is delivered in a profitable way.

In addition, you will have the following responsibilities: 
 › assist and support Directors and senior staff in their tasks of winning 

work and managing the finances of the practice 
 › contribute in staff training and personal development 
 › assist with the development of client contacts, identification of work 

opportunities and preparation of submission documents 

Introduction 
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Benefits

 › Competitive Salary which is aligned 
to the annual RIBA salary bandings 
survey 

 › 33 days holiday (inclusive of bank 
holidays)

 › 37.5 hour week - flexible working 
possible 

 › Pension benefits of 3% employer 
contribution and access to a company 
health scheme

 › Opportunity to join an Employee 
Owned practice and one committed to 
employee training and development

 › Opportunity to work with a team who 
care about people and the planet

 › Working from home allowance

Job Specification

 › implement the Quality [ISO 9001] and Environmental [ISO 14001] management 
system in respect of project work under your control and general aspects for 
which you may be responsible including specifically: 

 › filling out improvement logs 
 › assisting in and maintaining the project design quality statement 
 › provide information on your projects to assist in the programming and resource 

allocation/management 
 › attend and contribute to regular design reviews
 › assist as required with the preparation and distribution of marketing material

Working Week  / 4 days per week at Architype and 1 day attendance at South 
Bank University

Salary / Starting at £23,500 (inclusive of London weighting)

Experience / Some experience of using all or some of the following packages is 
desirable:

 › Proficient in either of the key CAD programmes used by Architype – currently 
Vectorworks 2011 or Revit. 

 › Word
 › Excel
 › Filemaker
 › Basic proficiency in Powerpoint and InDesign.

Future Prospects

There are great opportunities to progress your career and experience a diverse 
range of learning development opportunities within Architype.
Following successful completion of the apprenticeship Architype will discuss the 
opportunity for further career progression. There is the potential to become a full 
time employee and progress into site and project management roles.

How To Apply

Architype is an Equal Opportunities employer. We are committed to promoting 
a diverse and inclusive community. We offer a range of family friendly, inclusive 
employment policies, flexible working arrangements and staff engagement 
forums, to support staff from different backgrounds.

Please can we ask that you complete our equality and diversity monitoring form, 
please click on the link here:  https://www.surveymonkey.co.uk/r/3FBSRVF 

Please email your CV, cover letter and portfolio of work (max size 5mB).  In your 
cover letter, please answer the following two questions to help us find out a bit 
more about your motivation.
1. What are the key challenges in designing sustainable buildings?
2. Why would you like to work for Architype?

Please email to vacancies@architype.co.uk. You must state, in the subject line of 
your email, (Architectural Assistant Apprentice level 7).  Without this information in 
the subject heading, we will be unable to sift your application correctly and it may 
be missed.

The closing date for applications is 12 noon on Friday 16th July 2021. The 
interview will be via VC, dates to be confirmed.

Unfortunately, due to the volume of applications we are sorry we cannot respond 
to all applications, so if you do not hear from us by mid-August please assume 
that you have been unsuccessful. Note that all applications will be treated in 
accordance with our GDPR policy. For more information, please click here. 

This role is based on a full time, permanent contract. The Apprenticeship National 
Minimum Wage guide (ANMW): https://www.gov.uk/national-minimum-wage-
rates. Architype is committed to the Real Living Wage Campaign and aligns its 
base salaries with the campaign recommendations – see https://www.livingwage.
org.uk/what-real-living-wage for further details.



Unity Wharf
13 Mill Street
London SE1 2BH 

020 7403 2889
london@architype.co.uk 

Twyford Barn
Upper Twyford 
Hereford HR2 8AD

01981 542111
hereford@architype.co.uk 

Colme Place
1 St Colme Street
Edinburgh EH3 6AA

0131 516 1861
edinburgh@architype.co.uk

www.architype.co.uk


